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SCHOOL:









STAFF NAME:  
DATE OF REQUEST:






ELO NAME: 
	Student No
	Name
	Term

e.g. 2171
	UG or PGT
	COURSE  (MODULE) CODE + TITLE
	CURRENT

Result with EBN
	NEW

Result with EBN
	Amendment OR RESIT (please state) 
	If resit, should mark be capped?
	Reason for Change of Result

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


APPROVED BY:  ____________________________________

ALL columns must be completed or form will be returned to ELO of School;
1. Ensure Exam Board Notes are also recorded in both Current Result and New Result;
2. State clearly if the result is a RESIT as it will appear in the second column of the transcript 
whereas an AMENDMENT will override the existing result and will appear in the 
first column of the transcript. If not stated, the result will automatically be added as RESIT;
3. RESIT grading basis means the student will automatically be capped;

4. Please state clearly on the form if the result requires an asterisk (*). It will only be added

if it is stated above;
5. Please ensure that your Head of School receives a copy of this form.
For Use Exams Office Only





Date completed:         ___________


Completed by:	           _________�__


ELO notified:                  __________�
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