Appendix 20

Study Abroad Agreement – Approval Process Flowchart


Faculty, School or International Office receives partnership request


Recipient sends request and rationale to DI within overarching Faculty


DI considers request and, if approved, emails approval to IO, copying in relevant  School(s) (Head of School and School Manager), Secretary of Dean and Faculty BDO 


Text of draft template to be approved by partner institution and agreement subsequently sent to ECQS Chair, with accompanying rationale and DI's approval email, for final approval  


ECQS Chair reviews, signs and returns approved agreement to IO or FSRH


IO or FSRH sends final report and signed agreement  to Academic Affairs, copying in relevant stakeholders, for inclusion on the University's Register of Collaborative Provision


Agreement will be retained in a central repository with access given to relevant stakeholders as required


International Office drafts agreement using standardised template and sends to requesting university for approval


Signed agreement will be sent to SA partner for their signature.


