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Queen’s University Belfast
Honorary Treasurer: Job Description and Specification
1. Principal Role

The principal role of the Honorary Treasurer is to oversee the financial affairs of the University on behalf of Senate, the University’s Governing Body.  The Honorary Treasurer shall perform such functions as may, from time to time, be determined by Senate.

The Honorary Treasurer acts in an honorary capacity and performs an important role in relation to the finances of the University.  They do not become involved in day-to-day executive financial management which is the responsibility of the Vice-President and Chief Finance and Resources Officer and the Director of Finance.  The Honorary Treasurer works particularly closely with the Vice-Chancellor; the University Secretary; the Vice-President and Chief Finance and Resources Officer and the Director of Finance.  
2. Period of Office
Statute XVII of the University provides for an Honorary Treasurer to be appointed by Senate.  The Honorary Treasurer, a lay member of Senate, holds office for four years and is eligible for re-appointment for one further period of four years.  Previous service on Senate shall not count against the length of the period of office of the Honorary Treasurer.

3. Key Responsibilities

The key responsibilities of the Honorary Treasurer include the following:

(i) To maintain an overview of the University's finances.  This responsibility includes being a member of the Planning and Finance Committee, which supervises all matters relating to the strategic financial plans of the University; the investment of its funds; the receipt of its income and expenditure; and the management of trust funds.  The Committee also advises Senate on the raising and financing of loans, and presents a report on all relevant matters to each meeting of Senate.  The Honorary Treasurer also acts as Chair of the Investment Committee (a sub-committee of the Planning and Finance Committee).
(ii) To serve as a member of Senate and to provide input and advice to Senate on matters relating to finance, including the approval of the annual accounts, annual estimates and other recommendations of the Planning and Finance Committee, supported, as appropriate, by the Director of Finance.

(iii) To provide advice and support on financial matters to the Vice-Chancellor; the University Secretary; the Vice-President and Chief Finance and Resources Officer; the Director of Finance; University staff; and the Internal and External Auditors.
(iv) To serve as a member of the Remuneration Committee and to attend meetings of the Audit Committee.

(v) To act as an ambassador for the University, promoting its activities in the wider community and, in particular, assisting with the philanthropic activity and fundraising projects of the University. The Honorary Treasurer will be invited to represent the University at a range of events, both internal and external.

(vi) 
To undertake duties as specified by the University Statutes and Regulations.

(vii) To attend training and induction as required in carrying out the role of Honorary Treasurer and as a Member of Senate.

4. Qualifications, Experience and Attributes
The role of Honorary Treasurer requires the following qualifications, experience and attributes:
(i) Recognised Accountancy Qualification; 

(ii) Extensive experience, at a senior level, in investment planning and related financial matters;

(iii)
Significant standing within the local community;

(iv)
Strong leadership qualities;

(v)
Sound understanding of corporate governance;

(vi)
A successful track record, at a senior level, in the private, public or third sectors;

(vii)
An interest/knowledge of higher education within a local, national and international context.  

5. Time Commitment

This is estimated to average 1.5 full time equivalent days per month, including both daytime and evening engagements.

6. Reimbursement of Expenses
This position does not attract remuneration, but expenses incurred, in respect of any activities carried out on behalf of the University, will be reimbursed.  
7. Method of Appointment

By Senate, on the recommendation of a Special Committee established for this purpose.
8. Declaration of Interests 

Any person appointed as an Honorary Treasurer shall be required, before the appointment is made, to disclose any information that may be of relevance to their position as Honorary Treasurer. This shall include any interest, financial or otherwise, that is likely or could be perceived as likely to interfere with the individual independent judgement. Such information shall be made known to the Special Committee at the time of the appointment. 

9. Induction 

All appointees receive an induction which is tailored to their individual requirements, in order to ensure that the individual appointed has a good understanding of the University’s strategy, values, aims and objectives.

