Devising and Marking Assignments for Credit Bearing Courses
What do we mean by Credit in Open Learning

Many of the short courses in Open Learning can be taken as “Credit Courses”.  This means that course participants, on completion of assessed work, can be awarded credit points.  The minimum number of credit points is 5, and for these points students would be expected to attend a class for a minimum of 10 hours and carry out a further 30 hours of study.  This might include preparing for an assignment and additional unsupervised discussion or reading around the subject.

Credit can be offered at different levels – e.g. Level 0, 1, 2.  Level 0 is pre-university level, level 1 and 2 equivalent to the first and second year of study at a university.

Credit courses are also awarded a percentage grade, with 40% being the minimum mark for award of credit.

Approval of Assignments

All part-time tutors teaching on the Open Learning programme must have their assignments approved by an Open Learning academic member of staff.  We ask that, where possible, tutors submit their proposed assignment work with their course proposal form.  If this is not possible it is important that we receive the proposed assignment work at least one week before commencement of the course.  All work should be forwarded to the Open Learning office.  
The assignment should be typed and state clearly what is required:  Normally this would include

· a summary of what is involved in the assignment (if the assignment contains more than one piece of work this should be stated clearly);

· the criteria you propose to use for marking the assignment;

· the date for submission of the assignment;

· the level e.g. 0, 1, 2 and number of CATS points which will be awarded on successful completion of the course.

Please see Appendix 2 – sample of layout of assignment.
How do I choose the type of assignment which is right for my students?

All courses which offer credit must have an assessed piece of work.  Normally, this is one piece of work which should be given to students at the beginning of the course.  This could be an essay, a project, a report, a book review, a learning journal, a poster, marketing package, multiple-choice examination etc.  Normally examinations will not be used, but in some subjects this may be appropriate. e.g. spoken language classes.

How long should the assignment be?

The assignment can be more than one task, but in general should not exceed 1,500 words for a 5 CATS points course and 2,500 words for a 10 CATS points course.  For example, you might ask the students to submit a portfolio of work including a book review, an essay and a learning diary.  More ‘hands on’ type courses can also be accredited.  The assignments here should be based around practicals and perhaps a learning journal.  If you are unsure about how to set the assignment, please contact Professor Tess Maginess (t.maginess@qub.ac.uk).
Assignments should normally be submitted to you by the penultimate session, to allow time to mark the assignment, and return it to the students.  Late assignments are not normally accepted, and it is the duty of the student to get the assignment to you (normally given to you in class, but in exceptional circumstances it can be left in reception (20 College Green), where the tutor can collect it).
Assignments must be marked as soon as possible using the School of Education's feedback form for writing up your comments.  (Please see appendix 1 for marking criteria which can be downloaded from https://www.qub.ac.uk/sites/open-learning/ProposeaCourse/
You must submit photocopies of the top/middle/bottom graded assessment work and the copy of the feedback form to the Open Learning office.  You can download this feedback form from the website.  This work will be moderated by the internal subject moderators.  You will only be contacted if a change of marks is made to the mark awarded by you.  Students will be sent a letter confirming their successful completion of credit annually in July/August following the academic year of enrolment.  Only students whose mark is altered will be notified.

A student who is dissatisfied with the mark awarded should contact the Open Learning Course Director, Professor Tess Maginess in writing stating the reasons why.  Open Learning cannot undertake to return assignments to students or tutors, so you should encourage students to keep copies of their assignments.

APPENDIX 1

Marking Criteria 

Tutors should award a percentage grade based largely on what would be the equivalent of either an upper, middle or lower ranking in each band mark eg. B+, B or B-.  As such, tutors should reward each paper an equivalent mark of 68, 65 or 62 respectively. The following is the relevant gradings to be awarded along with a guide as to what is expected from each band.

	Grade and percentage equivalent
	

	A 
	72% or 80% or 90% 

	B 
	62% or 65% or 68% 

	C 
	52% or 55% or 58% 

	D 
	40% or 45% or 48% 

	Fail
	Below 40%


For the awards of Grades A - D, a coursework assignment needs to demonstrate a significant fit against the characteristics listed under the appropriate grades below: 

Grade A = 72% or 80% or 90%
For a grade A assessment, a coursework element should conform to all the criteria listed below under grade B and in addition will demonstrate a good fit against the following set of characteristics: 

· a very clear conceptual framework; 

· a lucid confident style of writing with a sustained high level argument; 

· wide and analytical reading; 

· high level analysis, synthesis and evaluation of literature and topic/issues; 

· an evaluative approach which is evident in internal consistency of arguments and use of external criteria; 

· signs of flair, originality and insight; 

· careful attention to academic conventions. 

Grade B = 62% or 65% or 68%
For a grade B assessment, the coursework element should demonstrate a good fit against the following set of characteristics: 

· a balanced structure, where elements are integrated, interrelated; 

· arguments which move smoothly from point to point; 

· a comprehensive coverage of topic/issue; 

· evidence of depth and breadth of appropriate reading; 

· an analytical approach to literature which is related to the topics or issues; 

· sufficient depth of treatment of the topics or issues; 

· a substantive element of analysis and synthesis of arguments/issues; 

· careful attention to academic conventions. 

Grade C = 52% or 55% or 58%
For a grade C assessment, a coursework element should demonstrate a good fit against the following set of characteristics: 

· a coherent framework for the analysis of topic/issues; 

· a focus on the question or task set; 

· arguments presented in a coherent and logical manner; 

· an acceptable level of written expression; 

· evidence of sufficient reading; 

· a broad coverage of the topic or issues with no important omissions; 

· ideas substantiated with reference to the literature; 

· an element of analysis, comment or reflection; 

· capacity to follow academic conventions. 

Grade D = 40% or 45% or 48%
For the award of a Grade D, a coursework assignment will provide evidence of a significant number of the following: 

· poor structure or organisation; 

· a lack of clear focus on the topic or issue; 

· inadequate reading and referencing in text or misrepresentation of literature; 

· significant defects in writing and expression; 

· superficial description with little understanding of issues involved; 

· a misunderstanding or misapplication of academic conventions. 

APPENDIX 2

SAMPLE ASSIGNMENT
Queen's University Belfast

School of Social Sciences, Education and Social Work, Open Learning
10 Key Moments: An Introduction to Irish History

Assessment:

Please complete a 2,000 – 2,500 word essay on the following:

Choose one key moment from the series and explain why you feel this was an important time/event in Irish history.

You could:
· Describe the event

· Explore its short-term impact

· Analyse its long-term legacy

· Describe, if relevant, how your perceptions of the event have changed

Reading List

	Author
	Title
	Publisher
	Year 

	Bardon, J.
	A History of Ulster
	Blackstaff Press, Belfast
	2005

	Beckett, J.C.
	The Making of Modern Ireland 1603-1923 
	Faber & Faber, London
	1969

	Foster, R.F.
	Modern Ireland 1600-1972
	Penguin Books, London
	1989

	Lydon, James
	The Making of Ireland
	Routledge, London
	1998

	Moody & Martin
	The Course of Irish History
	Mercier Press, Cork
	2001


The following criteria will be applied in the marking of essays

Content




30%

Analysis



30%

Evidence of reading and research
20%

Presentation (spelling, grammar)
20%

